
 • Gateway is committed to producing the highest quality careers and learning information in Scotland •

Careers in Scotland 2012 ~ 13
The comprehensive directory of full time courses at Scottish colleges and universities. 

Qualifications at all levels – from Access to Taught Postgraduate courses – are grouped 
into 26 broad Career Areas. Courses are then listed by qualification level and by 
institution, including information on entry requirements. 

General information on important topics such as Finance for Study is also included.

Also available as a CD-ROM	

August 2012 ISBN: 978 1 902909 57 8

A4 Paperback Price £39.00          G1/01

CD-ROM  Price £20.00 exc. VAT

Further Education in Scotland 2012 ~ 13
This guide lists full time further education courses in Scotland, focusing on courses at 
the following levels:

• Access to Further or Higher Education	 • Scottish Group Awards (SGAs)

• National Certificate (NC)	 • National Qualification (NQ)

• Scottish Vocational Qualification (SVQ)	 • Higher National Certificate (HNC)

Courses are grouped into 26 broad Career Areas and then listed by qualification level 
and by institution, including information on entry requirements.	

August 2012 ISBN: 978 1 902909 58 5	

A4 Paperback Price £10.00          G1/02 

Higher Education in Scotland 2012 ~ 13
An essential guide to full time higher education courses in Scotland, focusing on 
courses at the following levels:

• Higher National Diploma (HND)	 • Diploma in Higher Education (DipHE)

• Degree

Courses are grouped into 26 broad Career Areas and then listed by qualification level 
and by institution, including information on entry requirements. General information 
on the Career Areas and on topics such as Finance for Study is also included.	

August 2012 ISBN: 978 1 902909 59 2	

A4 Paperback Price £10.00          G1/03 

P
u

b
li

ca
ti

o
n

s 
- 

P
o

st
 S

ch
o

o
l 

Le
a

rn
in

g
S

k
il

ls
 D

e
v

e
lo

p
m

e
n

t Job Seeking Skills
The young job hunter’s guide to finding and getting a job. 

School leavers, and their guidance advisers, will find that this practical workbook 
provides valuable help on issues such as sourcing vacancies, telephone techniques, 
jobsearch letters, application forms, interview techniques, CVs and more. Includes 
worksheets and checklists.

August 2012 ISBN: 978 1 902909 60 8 

A4 Paperback Price £5.00            G1/05

Free
Post & 

Packing

Free
Post & 

Packing

Free
Post & 

Packing

Free
Post & 

Packing

10% discount to all not-for-profit organisations

10% discount to all not-for-profit organisations

10% discount to all not-for-profit organisations

10% discount to all not-for-profit organisations

career resources2012



O
rd

e
r 

Fo
rm

 2
01

2 
~ 

13

Thank you for your order. Please send the completed form (photocopies are acceptable) to:
Linda Wilkie, Assistant Service Manager
Continuing Education Gateway, 
Castlemilk High School, 223 Castlemilk Drive, Glasgow G45 9JY
Email: linda.wilkie@ceg.org.uk

          Title	  G Code RRP Quantity Total

Delivery Address

Surname ...............................................................................................   Initial ...............................   Title .................................

Address ......................................................................................................................................................................................

................................................................................................................................................  Post Code .................................

Telephone ..............................................................   Email .............................................................. Date..................................  

Career Education Leaflets
A series of 6 general information leaflets  
designed to provide pupils and parents with  
introductory information on key issues.

1	 Preparing for the Senior Phase

2	 Choices after 16

3	 Going to college

4	 Going to university

5	 Making the most of careers exhibitions

6	 Planning your career

August 2012

G1/10 (1-6)

A4 leaflet

Price £6.00 inc. VAT (per pack of 50)

C
a

re
e

r 
Ed

u
ca

ti
o

n
 R

e
so

u
rc

e
s

Preparing for 

the Senior Phase

As you come towards th
e end of th

ird 

year, you will b
e encouraged to think 

about fu
ture learning pathways and 

the career and vocational opportunitie
s 

open to you. Choosing which subjects 

and courses to
 take isn

’t a
lways easy. 

It u
sually takes a lot of th

ought, so
me 

planning and a good understa
nding of 

what you are really interested in.

What are you most li
kely to do well in

? What talents 

and skills h
ave you already developed? What so

rts o
f 

qualifications will you need in the future? How can 

you keep your ca
reer options as open as possib

le?

During third year, you will h
ave plenty of tim

e to 

think about your co
urse choices fo

r the senior phase 

in fourth year and beyond. And, you will h
ave the 

help and support of your parents o
r ca

rers, t
eachers 

and career adviser. 

This le
aflet is 

just o
ne of many sources of advice and 

information that you will b
e able to use during this 

important tim
e.

So far, s
o good

As you’ve moved through second and third year you 

may have been able to choose short co
urses, ta

ster 

projects o
r activities th

at related to your own skills 

and interests. 
These may have been courses within 

a particu
lar su

bject, o
r projects i

nvolving several 

subjects. 
In third year you may also have chosen 

to do a work-related ‘Skills f
or Work’ co

urse in 

something like Constru
ctio

n or Hospitality. 
So, you’ve 

already had some experience of ‘cu
stomising’ what 

you learn to suit your own personal interests. 

It is
 important that as you think about the Senior 

Phase you should be aware of the importance of 

developing not only skills f
or learning, but also skills 

for work and skills t
o help you in life

.

Moving on

As you move towards th
e end of third year you will 

have the chance to review your su
bject ch

oices.

Your teachers w
ill u

se your S3 Profile, a summary 

of your learning and other achievements so
 far, 

to help you choose which subjects a
nd National 

Qualifications you want to stu
dy in S4 and beyond. 

You might decide to drop some courses in S4 to 

focus on your ‘best’ s
ubjects, 

or decide to fast-tr
ack 

your stu
dies and stu

dy for Highers in
 S4 and S5!  You 

might even take up an activity that will d
evelop your 

skills i
n other ways, lik

e doing a Duke of Edinburgh 

Award. 

What matters m
ost is

 taking the subjects a
nd 

qualifications th
at will su

it you best.  

The range of su
bjects a

nd courses open to you will 

depend on your sch
ool, and its 

partners. T
hese could 

include local colleges and community, y
outh or 

voluntary groups. Each individual sch
ool develops a 

curricu
lum to suit th

e needs of its
 own pupils. 

Next steps

Your goal is t
o choose a broad and balanced mix of 

subjects t
hat will:

•	 m
ake

	the
	mo

st	o
f	yo

ur	s
tren

gth
s	an

d	

inte
rest

s;	a
nd	

•	 k
eep

	you
r	fu

ture
	car

eer
	op

tion
s	as

	op
en	a

s	

pos
sibl

e.	

	

Here are some tips on how to choose the subjects 

and courses th
at will b

e right for you.

This is a your brief guide to career 
planning, designed to 
•	 explain	what	career	planning	involves	

•	 show	you	why	it’s	a	good	idea

•	 introduce	the	people	who	can	help	you	

•	 give	you	some	practical	suggestions	to	help	
you	develop	lifelong	career	planning	skills

•	 help	you	get	started.

What is career planning?
A career plan is like a map of your future. Career 
planning involves:

•	 thinking	about	yourself	and	your	ambitions

•	 working	out	what	you	want	to	do	

•	 finding	out	how	to	do	it;	and	

•	 doing	it!

Career planning is something you’ll 
do quite often throughout your 
working life as your 

circumstances 

change. Maybe 

you’re getting 

ready to move 

on from your 

current course. Or feeling you need a change 
from the job you’re doing at the moment.

And, of course, when you’re preparing to make 
the move from school into the world of work, 
or into a course at college or university, career 
planning is vital.

Goals and targets
Any kind of planning involves setting goals and 
targets, career planning is no different. 

Goals are the things you really want to do or be. 
They are your ambitions. Targets are the steps 
you take towards your goals. 

Your career planning targets are the steps you 
need to take to make your career goal a reality. 
For example, if you want to study Medicine 

at Glasgow University, one of your targets 
will be to apply for a place on the course 
through UCAS (the Universities and 
Colleges Admissions Service). 

Goals and targets matter because they:

•		give	you	a	sense	of	purpose	or	
direction

•		help	you	to	work	harder	to	
get	what	you	want	

•		help	you	to	plan	how	to	
get	what	you	want.	

But keep in mind that your 
career goal, or targets, may 

change. Your interest in, 

or feelings about, a 

particular career or 

career area might 

alter.

Or, circumstances 

might mean that 

you have to find a 

different route into 

your chosen career.

Planning 
your career

 

Going to 
university

What’s in it for you? 

At university you can:

•	 study	something	you	really	enjoy	

•	 learn	new	skills	
•	 improve	your	career	prospects	

•	 qualify	for	specific	careers	

•	 broaden	the	range	of	careers	you	have	

access	to,	including	postgraduate	courses	

•	 broaden	your	horizons	by	meeting	new	

people	and	seeing	new	places	

•	 have	fun	–	it’s	not	all	work	and	no	play!

What can you learn?

Universities and other higher education institutions 

(HEIs) in Scotland offer thousands of courses in 

different subjects, from accountancy to zoology. So 

you’ll have to do a lot of careful research if you’re 

going to make the right choice. 

Courses are both vocational (job-

related) and non-vocational 

(interest-related). 
You don’t have to have a definite 

career in mind, and many 

graduates enter jobs open to those 

with a degree in any subject.

And it’s not just degrees! Higher 

education includes qualifications 

such as:•	 Higher	National	 

Certificates	
(HNCs)	•	 Certificates	in	

Higher	Education	

(CertHEs)	•	 Higher	National	 

Diplomas	(HNDs)	

•	 Diplomas	in	
Higher	Education	

(DipHEs).

You’ll find more information on Scottish	

qualifications,	and courses at universities and 

colleges throughout Scotland in PlanIT Plus at 

www.planitplus.net . If you want to look at 

courses	elsewhere	in	the	UK, look at the UCAS 

site at www.ucas.com 

What qualifications do you need 

to get in?You will normally need at least:

•	 three	Highers	for	entry	onto	a	degree	(but	

for	some	courses	five	Highers	are	essential)	

•	 one	to	three	Highers	for	entry	onto	HNDs	

and	DipHEs	
•	 one	to	two	Highers	for	entry	onto	HNCs	and	

CertHEs.You will usually also need extra Standard Grades. 

Always check that you will have any specific subjects 

that are needed, and what the ‘going rate’ for entry 

will be. Some courses, for example, degree 

courses in veterinary medicine, need much 

more than the minimum!

For entry to HNC or CertHE, a relevant 

National Certificate or equivalent award 

is acceptable. If you are an adult who left school with 

few or no formal qualifications, 

or who has not been in 

education for some time, 

you could get into higher 

education courses, including 

Higher National Diplomas 

(HNDs) and degrees, by 

completing a one-year 

full time Access course or 

programme. A wide range 

of Access courses is offered 

by colleges of further 

education and universities 

throughout Scotland.

Making the most of careers exhibitions, 

jobs fairs and open days

Going to a careers exhibition, jobs fair or college or 

university open day is your chance to get a whole 

range of information and advice about all aspects of 

work and learning straight from the organisations 

that provide the opportunities.

To make the most of your visit, it’
s best to have a focus.

Why go?

•	 You
	can	g

et	inf
orma

tion	o
n	a	‘o

ne-to
-one’

	basis
	

from the people who know 

•	 You
	get	t

he	ch
ance	t

o	hav
e	you

r	ques
tions	

answe
red

•	 You
	can	g

et	a	l
ot	of	

inform
ation

	in	on
e	plac

e	at	

one	t
ime,	a

nd	ge
t	the	

chanc
e	to	c

ompa
re	wh

at’s	

on offer

•	 You
	migh

t	eve
n	hav

e	som
e	fun

!

Who are they for?

Some events are for specific groups, such as school pupils, 

graduates or adults returning to education. The publicity 

material will tell you more. 

General careers exhibitions and job fairs are usually for 

everyone – pupils and students, adults looking for a new 

career or further study, young people looking for their first 

job, parents and anyone else interested in their future.

College and university open days are usually open to 

everyone too, though most helpful to those who are 

beginning to think seriously about future applications.

You can go alone or in a group, with friends or members 

of your family.

The main thing is to go along and use your time there to 

take a step forward in planning your future.

Careers exhibitions and jobs fairs

At a careers exhibition or jobs fair you will usually find:

•	 Em
ploye

rs

•	 Tra
ining	

provi
ders

•	 Co
lleges

•	 Un
iversi

ties	a
nd	hi

gher	
educa

tion	i
nstitu

tions

•	 Pro
fessio

nal	or
	trade

	orga
nisati

ons

•	 Vol
untar

y	org
anisa

tions

•	 Car
eer	a

dvise
rs.

This will give you the chance to:

•	 Spe
ak	dir

ectly	
to	the

	peop
le	wh

o	recr
uit	st

aff	or
	

deal with admissions to courses

•	 Tal
k	to	t

raine
es,	st

udent
s	and

	empl
oyees

	actua
lly	

doing courses and in real jobs

•	 Ask
	the	q

uestio
ns	tha

t	mat
ter	to

	you

•	 See
	displ

ays,	d
emon

stratio
ns	or	

sampl
es	of	

work

•	 Ge
t	adv

ice	fr
om	ca

reers	
advis

ers.

All of which can help you to:

•	 Ge
t	new

	ideas
,	open

	up	yo
ur	op

tions

•	 Ge
t	you

r	idea
s	tog

ether
	if	yo

u	hav
en’t	m

ade	u
p	

your mind yet

•	 Firm
	up	yo

ur	pla
ns	if	y

ou’re	
not	q

uite	t
here	y

et

•	 Inc
rease

	your
	self	c

onfid
ence	

•	 Make	u
seful	

conta
cts

•	 Exp
lore	a

lterna
tives,

	get	a
	back

up	pl
an

•	 See
	the	b

ig	pic
ture.

There will usually be a number of different stands or 

displays where exhibitors (employers, universities, colleges 

and other agencies) will be keen to tell you what they 

have to offer. They’ll be able to give you information, 

answer your questions and tell you what it’s r
eally like out 

there. 

There might also be a programme of seminars or speakers 

talking about topics such as employment prospects, 

finance for study or the skills involved in looking for a job. 

visit

www.planitplus.net

Scotland’s favourite for careers and lifelong learning at

Going to college
What’s on offer?At college you can: •	 learn	new	skills•	 train	for	a	job	before	you	go	into	it

•	 get	a	recognised	qualification	while	in	work	or	

training
•	 take	a	step-by-step	approach	to	getting	your	

chosen	qualification•	 find	out	if	you	have	the	potential	for	more	

advanced	courses•	 get	the	qualifications	you	need	to	get	into	

more	advanced	courses	such	as	degrees

•	 develop	your	interests	or	skills	in	a	particular	

area
•	 broaden	your	horizons	and	develop	your	full	

potential.

What can you learn?
Scotland’s colleges offer courses in a huge range of 

subjects. 
You can take general education courses like Scottish 

Qualification Authority (SQA) units, National 

Qualifications such as Access, Intermediate and Higher 

courses, and even A Levels at some colleges. However, 

most college courses are job-related, such as business 

administration, hairdressing or graphic design. 

You can go to college full time or part time. You can 

even study by distance learning for some courses, 

either at home, at work or elsewhere. 

Most colleges also offer a programme of short courses 

and evening classes, some are leisure courses and 

some are job-related. In many cases you can study in your own area as lots 

of colleges now have learning centres based in local 

communities. You may even be able to take some 

courses online. 

What sort of qualifications could 

you take?Scotland’s colleges offer a wide range of 

qualifications. Most of these are further education 

qualifications awarded by the Scottish Qualifications 

Authority (SQA) including National Certificates (NCs), 

Scottish Vocational Qualifications (SVQs), Highers and 

Advanced Highers.They also offer more advanced higher education 

qualifications including Higher National Certificates 

(HNCs) and Higher National Diplomas (HNDs). Some 

even offer degrees, usually in partnership with local 

universities. Here are some of the main types of 

qualifications on offer.
National UnitsThese are the building blocks which make up various 

qualifications. You can study for them singly or in 

groups. 
National Courses: National 

Certificates (NCs) and National 

Progression Awards (NPAs)

These are usually made up of related groups of 

National Units and an external assessment. They 

are designed to prepare students for employment or 

further study. They normally take a year to complete 

and have no set entry requirements. 

Now that you’ve reached fourth year 
you have some important decisions 
to make about your future. 

The time has come for some serious thinking about 
your options after school. 

Even if you’ve already decided to stay on at school you 
still need to plan ahead. The subjects and courses you 
choose now will have an impact on the options open 
to you when you do leave. 

Read on for some information and advice to help you 
explore your options and decide what suits you best.

The main options are:

1 Staying on at school

2 Going to college

3 Going into a Modern Apprenticeship

4 Going straight into a job

5 Doing a training or employability 
programme - like Get Ready for Work

Or, like some school leavers you could go on to 
do voluntary work.

As you go through these options and consider them 
one by one, remember to:

• Think about your long term career plans (if 
you have any yet): what’s going to help you to 
achieve them?

• Work out the options that fi t best with your 
skills and interests, and your attitude to 
studying.

• Talk your ideas over with your parent or carer. 
Are there any money issues you need to think 
about?

1 Staying on at school
Staying on at school for a fi fth, and often a sixth year, 
is becoming a more and more popular choice. Last 
year 83% of 16 year olds stayed on at school beyond 
their offi cial leaving date. Why?

One important reason is that, in general, the longer 
you stay on the better your chances are of getting into 
work, training or full time education. 

Here are some fi gures showing the percentages of 
Scottish school leavers in 2010 who got into work, 
training or full time education, according to when they 
left school: 

• 91% of S5 and S6 leavers
• 76% of S4 summer leavers
• 68% of S4 winter leavers.

Some of the benefits of staying on at 
school are:
• You have the chance to carry on with subjects 

you have developed a strong interest 
in (which should help you to get more 
qualifi cations).

• You’ll have more time to think about what you 
want to do after school and fi nd out about 
the careers and courses open to you.

• You might be able to get involved in your 
school’s S5/S6 Vocational Programme and 
get the chance to study part time at a local 
college, and get a job-related qualifi cation 
while you are still at school.

• You might also have the opportunity to 
take part in other activities that will help to 
prepare you for further study or the world of 
work, including youth awards, fl exible work 
experience placements or voluntary work.

However, to make the most out of 
staying on at school remember:
• You will have to think carefully about your 

subject choice for S5, and possibly also S6. 
• To get more qualifi cations you have to be 

prepared to put the work in.
• Taking your time and exploring the options is 

one thing; just putting the decision off isn’t 
the same thing at all! 

Choices after 
sixteen
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